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Department of Health & Human Services
Administration for Children and Families

Program Office: Office of Community Services

Funding Opportunity Title: Community Services Block Grant (CSBG): Learning Communities
Resource Center

Announcement Type: Modification

Funding Opportunity Number: HHS-2013-ACF-OCS-ET-0582

Primary CFDA Number: 93.569

Due Date for Applications: 07/24/2013

Executive Summary

Notices:

¢ On January 1, 2012, the Administration for Children and Families implemented required
electronic application submission via www.grants.gov for discretionary grant applications.
Please see Section I11.3. Disqualification Factors, Section IV.2. Content and Form of Application
Submission and Application Submission Options, and Section 1V.3. Explanation of Due Dates
and Times for information on electronic application submission and the availability of
exemptions allowing applicants to submit applications in paper format.

e This Fiscal Year (FY 2013) ACF has implemented a new application upload requirement.
Each applicant applying electronically via www.grants.gov is required to upload only two
electronic files, excluding Standard Forms and OMB-approved forms. No more than two files
will be accepted for the review, and additional files will be removed. Standard Forms and
OMB-approved forms will not be considered additional files. Please see Section IV.2 Content
and Form of Application Submission for detailed information on this requirement.

This announcement is modified.

e In Section 1V.1. Address to Request Application Package, the address, telephone number, and email
address has been changed.

e In Section IV.6. Other Submission Requirements, the address of the Grant Operations Center has
been changed.

e In Section VII. Agency Contacts, the addresses, telephone numbers, and email addresses have been
changed.

The Office of Community Services (OCS) within the Administration for Children and Families (ACF)
will support one 2-year cooperative agreement for a Community Services Block Grant (CSBG) Learning
Communities Resource Center (LCRC) designed to promote the creation of learning communities within
the CSBG Network to analyze Community Action outcomes and identify effective, promising, and
innovative practice models to address current causes and conditions of poverty. Details about the LCRC
can be found in Section 1. Funding Opportunity Description.

OCS will announce a separate funding opportunity announcement for a CSBG Risk Mitigation Training
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and Technical Assistance Center (Funding Opportunity Number (FON): HHS-2013-ACF-OCS-ET-0581).
The LCRC will refer all sensitive, high risk, and CSBG-eligible entities requiring corrective action to the
CSBG Risk Mitigation Training and Technical Assistance.

I. Funding Opportunity Description

Statutory Authority

This program is authorized by Sections 674(b)(2)(A) and 678A of the CSBG Act, as amended (42 U.S.C.
§§ 9903(b)(2)(A) and 9913).

Description

CSBG BACKGROUND

The role of OCS, as it relates to CSBG, is to provide assistance to states and local communities working
through a network of CSBG-eligible entities for the reduction of poverty, the revitalization of low-income
communities, and the empowerment of low-income families and individuals to become self-sufficient.
CSBG provides states, the District of Columbia, the Commonwealth of Puerto Rico, U.S. Territories, and
federal and state-recognized Indian tribes and tribal organizations, Community Action Agencies (CAAs),
migrant and seasonal farm workers, or other organizations designated by the states, funds to alleviate the
causes and conditions of poverty in communities. The funds provide a range of services and activities to
assist the needs of low-income individuals including the homeless, migrants, and the elderly. Grantees
receiving funds under the CSBG program are required to provide services and activities addressing
employment, education, better use of available income, housing, nutrition, emergency services, and/or
health.

HISTORY OF THE TRAINING AND TECHNICAL ASSISTANCE RESOURCE CENTER

In 2010, OCS provided cooperative agreement funding for a CSBG State Performance Management
Clearinghouse as well as a CSBG National Risk Mitigation and Quality Improvement Training and
Technical Assistance (T/TA) Center. The State Performance Management Clearinghouse was funded to
serve as the central gateway to information and resources, including research and evaluation products that
promote evidence-based exemplary practices and communication among the CSBG Network. The
purpose of the clearinghouse was to build the long-term capacity and improve access to quality
information and resources (i.e., evidence-based, evidence-informed, field tested, exemplary, and/or
promising practices) to help State CSBG Lead Agencies and others support CSBG activities and services
and improve program outcomes. The purpose of the National Risk Mitigation and Quality Assurance
Training and Technical Assistance Center was to create a national training and technical assistance (T/TA)
center that identifies, coordinates, and disseminates T/TA resources in the areas of risk mitigation, quality
improvement, and capacity development throughout the CSBG Network. The grantee was also expected to
refer State CSBG Lead Agencies and CSBG-eligible entities to organizations that could provide relevant
risk mitigation, quality improvement support, and capacity-building T/TA services and activities at
specific local agencies and assist with the implementation of corrective actions where necessary.

The two grantees under these prior cooperative agreements collaborated in developing the CSBG T/TA
Resource Center. This ongoing project contains a broad array of resources intended to assist CAAs, State
Community Action Agency Associations (State CAA Associations), and State CSBG Lead Agencies in
their important anti-poverty work. The current CSBG T/TA Resource Center allows electronic submission
of requests for training or technical assistance, ensures the coordination of resources, and allows experts to
meet the T/TA needs of the CSBG Network. The database contains modules for a consultant bank with
information on organizations and/or individuals that can provide T/TA; a resource bank that provides a
broad array of evidence-based, evidence-informed, and exemplary practice program models; a shared
calendar with events; and a discussion forum that provides federal, state, and local partners the opportunity
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to engage with other users about topics that impact the CSBG Network.
OVERVIEW OF THE CSBG NATIONAL T/TA STRATEGY

As outlined in Information Memorandum No. 123, "Reorganization of CSBG T/TA Resources - A New
Strategy for Excellence, the National T/TA Strategy for Promoting Exemplary Practices and Risk
Mitigation for the CSBG program" is a strategic plan presented in the context of T/TA funding priorities
designed to stimulate and strengthen accountability within the CSBG program. The LCRC will
incorporate the goals of the CSBG National T/TA Strategy into the Center's activities to promote efficient
coordination of T/TA to the CSBG Network.

The goals of the CSBG National T/TA Strategy are to:

e Mitigate risks associated with the use of CSBG grant funds;

e Promote exemplary practices and innovative programming that stimulates the creation and sharing
of information and knowledge in the CSBG Network;

e Measure and document performance in accordance with CSBG reporting requirements;

e Work with states to help ensure CSBG-eligible entity boards know, understand, and meet their
fiduciary responsibilities to the CSBG program (i.e. participation in the development, planning,
implementation, and evaluation of CSBG-funded activities and services); and

e Ensure the management and delivery of CSBG-funded services creates and strengthens sustainable
economic resources in communities.

LEARNING COMMUNITIES RESOURCE CENTER PURPOSE AND GOALS

The purpose of the LCRC is to build the long-term capacity of the CSBG T/TA program by promoting
and convening learning communities (defined in the Definition of Terms later on in this section), and
improving access to validated quality T/TA information and resources (i.e., innovative, evidence-based,
evidence-informed, field tested, exemplary, and/or promising practices) to help State CSBG Lead
Agencies support CSBG activities and services and improve program outcomes. The LCRC will serve as a
national clearinghouse for quality T/TA information and resources and will be responsible for 1)
designing creating and maintaining a national resource center on learning communities in CSBG; 2)
collecting, managing, and ensuring the validity of information and resources that employ quality practices;
3) facilitating custom T/TA services and referrals; 4) assessing the impact of technical assistance; and 5)
disseminating T/TA information resources; and 6) promoting quality practices and procedures throughout
the CSBG Network that promote ongoing dialogue and peer-to-peer networking among users of the site
on topics focused on a full range of services to alleviate the causes and conditions of poverty in
communities. The LCRC will expand the CSBG T/TA network and enhance its ability to support
CSBGe-eligible entities. This includes frequently convening State CSBG Lead Agencies, CSBG-eligible
entities, and Regional Performance and Innovation Consortia (RPIC) grantees to encourage a culture of
success, transparency, and partnerships, and maintain these new knowledge networks as a continuous
process.

OCS is focusing this training and technical assistance effort on the creation of learning communities for
CSBG. This effort will help local and state agencies to promote the use of outcome information to identify
effective practices to address current causes and conditions of poverty. The cooperative agreement funded
through this announcement will support an enhanced resource center that builds upon the efforts of two
previously issued cooperative agreement grants.

Under this funding opportunity announcement (FOA), OCS will support one cooperative agreement to
promote learning communities and to utilize and build upon the existing web-based T/TA system to
provide T/TA to State CSBG Lead Agencies and CSBG-eligible entities. OCS will facilitate access to
existing materials through current and former grantee projects and will oversee coordination efforts
involving the Centers of Excellence (COE) and RPIC grantees.

These funds should be used for efforts to establish a LCRC with an emphasis on a full range of services to
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alleviate the causes and conditions of poverty in communities and in support of a coordinated national
technical assistance strategy for CSBG. These efforts will be aligned with a variety of national initiatives
to promote learning communities and place-based strategies for community revitalization as well as the
National T/TA Strategy for Promoting Exemplary Practices and Risk Mitigation for the CSBG.

The grantee chosen under this FOA will work to improve the validity, quality, and quantity of T/TA
information and resources available to State CSBG Lead Agencies and CSBG-eligible entities and help
achieve the CSBG program purpose to alleviate the causes and conditions of poverty in communities. The
LCRC will also serve as the convening body to bring together State CSBG Lead Agencies, CSBG-eligible
entities, and RPIC grantees on a frequent (i.e., quarterly) basis to discuss topics such as: 1) strategic
planning; 2) identifying meaningful outcomes using performance measures and performance management
systems; 3) governance; 4) leadership; 5) community needs assessment; 6) community engagement; 7)
organizational culture; 8) information technology systems; and 9) consumer input. In support of the
National T/TA Strategy for Promoting Exemplary Practices and Risk Mitigation, the grantee will work
with OCS and leading national organizations associated with the CSBG program to address both specific
and broad T/TA issues focused on the five core functions noted in the Learning Community Resource
Center Program Requirements section.

A key focus for the successful grantee under this FOA will be to recommend strategies for enhanced
coordination of T/TA supported at federal, state, and community levels to ensure the use of exemplary
practices and policies across the CSBG Network that focus on a full range of services to alleviate the
causes and conditions of poverty in communities.

There may be challenges of varying degrees as well as opportunities related to services to alleviate the
causes and conditions of poverty in communities that affect the CSBG Network. It is expected that
strengthening and expanding the ability of State CSBG Lead Agencies, RPIC grantees, CAAs, and State
Associations to deal with these issues will lead to:

¢ Convening of learning communities that enhance the ability of State CSBG Lead Agencies and
CSBG eligible-entities to use performance data to improve services and meet goals outlined in local
and state CSBG plans;

e Stronger planning and coordination that is more responsive to challenges that hinder efforts to
effectively address the local needs and conditions of low-income individuals, families, and
communities;

e The development, improvement, or creation of practices, activities, and services that maximize the
resources of CSBG-eligible entities; and

¢ The maintenance of technical assistance resources that helps to advance the efforts of State CSBG
Lead Agencies and CSBG-eligible entities to carry out the mandate of the CSBG Act.

LEARNING COMMUNITIES RESOURCE CENTER PROGRAM REQUIREMENTS

The grantee chosen under this FOA will work in partnership with OCS to implement the core functions of
the LCRC. The technical assistance strategy must be focused on the following:

¢ Develop and promote learning community models to be used in the CSBG Network that increase the
analysis and use of Community Action outcome information: Provide consultation and T/TA to
states, RPIC, CAAs and their partners for establishing learning communities with creative and safe
opportunities to analyze outcome data and identify strategies, models, or programs that are
achieving robust results. Custom T/TA services and referrals include T/TA services and referrals
tailored to meet the needs of specific State CSBG Lead Agencies and CSBG-eligible entities (via
telephone and online). Facilitate access to local and regional technical assistance resources and, as
appropriate, other national CSBG T/TA providers such as the COEs. Custom T/TA services and
referrals also 1) design learning community models and tools that State CSBG Lead Agencies, RPIC
grantees, CAAs, and State CAA Associations can use to establish learning communities; 2) promote
accountability, and performance outcomes that demand the most efficient and effective use of
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CSBG T/TA resources among State CSBG Lead Agencies; 3) foster ongoing collaborations and
information-sharing sessions between State CSBG Lead Agencies and local agencies; 4) increase
access and availability to innovative and organization-specific T/TA approaches focused on a full
range of services to alleviate the causes and conditions of poverty in communities; 5) facilitate
T/TA efforts with two COEs; and 6) refer all sensitive, high-risk, and CSBG-eligible entities
requiring corrective action to the CSBG Risk Mitigation Training and Technical Assistance Center.
Develop and convene frequent national, regional or state level learning communities and technical
assistance opportunities, virtually and physically for State CSBG Lead Agencies, CSBG-eligible
entities, RPIC grantees, and targeted CAAs in high-poverty areas to learn more about
comprehensive approaches to poverty reduction: including 1) place-based approaches to poverty
that leverage investments by focusing resources in targeted places and drawing on the compounding
effect of well-coordinated action; 2) multi-generation strategies that focus community attention on
coordinated actions to meet the needs of children, and adults; and 3) community engagement and
community planning approaches to increase responsiveness to changing community demographics
and changing poverty causes.

Enhance and maintain a web-based resource center to assist in coordination of national T/TA
through a shared calendar, a consultant bank, discussion forums, toolkits, recorded webinars, and
other materials developed throughout the CSBG Network. The enhancement and maintenance of the
website must ensure information and resources are accessible, applicable, and accountable to the
diversity within the CSBG Network. It is strongly recommended that the website is 508 compliant
( http://www.section508.gov/). Although passwords and accounts may be used to track technical
assistance requests, the grantee should assure public access to toolkits and resource materials to the
maximum extent feasible.

Facilitate access for the CSBG Network to information on evidence-based practice and
evidence-informed service approaches. The LCRC will include linkages to web-based data which
disseminates research-based information on low-income individuals and families. The LCRC will
also facilitate custom TA services and referrals tailored to me to meet the needs of specific State
CSBG Lead agencies and CSBG-eligible entities; and facilitate T/TA efforts with the Results
Orientated Management and Accountability (ROMA) Next Generation COE, the CSBG T/TA
Organizational Standards COE, and other national partners.

Disseminate knowledge and resources to the CSBG Network. Information dissemination includes 1)
quality T/TA information and resources focused on a full range of services to alleviate the causes
and conditions of poverty in communities; and 2) replicable plans and practice models for use by
CSBG-eligible entities and State CSBG Lead Agencies.

Resources provided through this cooperative agreement may support direct T/TA projects for State CSBG
Lead Agencies and CSBG-eligible entities as well as creation of an enhanced infrastructure to help OCS
prepare to address long-term T/TA needs of the CSBG program.

DEFINITIONS OF TERMS

For the purpose of this announcement, the following definitions apply:

Capacity-Building - Activities that assist CSBG-eligible entities to improve or enhance their capability to
plan, deliver, manage and evaluate programs efficiently and effectively to produce intended results for
low-income individuals. This may include upgrading internal financial management, or computer systems,
establishing new external linkages with other organizations, improving board functioning, adding or
refining a program component or replicating techniques or programs piloted in another local community,
or making other cost-effective improvements.

Community Action Agency (CAA) - Local-level organizations that are CSBG-eligible entities (as described
in Section 673(1)(A) of the CSBG Act). They provide a number of types of assistance with the goals of
reducing poverty and enabling low-income families to become economically self-sufficient.

5 o0f 46


http://www.section508.gov/

Cooperative Agreement - An award instrument of financial assistance used when substantial involvement
is anticipated between the awarding office (the federal government) and the recipient during performance
of the project. Substantial involvement may include collaboration or participation by OCS staff in
activities specified in the award and, as appropriate, decision-making at specified milestones related to
performance. The involvement may range from joint conduct of a project to OCS approval.

CSBG Network - A national network of Community Action Agencies, State CSBG Lead Agencies, State
CAA Associations, Tribal Organizations, National T/TA Partner organizations, and the federal Office of
Community Services working together to alleviate the conditions of poverty and help families and
communities achieve economic self-sufficiency.

Eligible Entities - An eligible entity as described in Section 673(1)(A) of the CSBG Act (as in effect on
the day before the date of enactment of the COATES Human Services Reauthorization Act of 1998) as of
the day before such date of enactment or is designated by the process described in Section 676A
(including an organization serving migrant or seasonal farmworkers that is so described or designated);
and that has a tripartite board or other mechanism described in the subsection (a) or (b), as appropriate, of
Section 676B.

Evidence-Based Practice - Approaches to prevention or treatment that is validated by some form of
documented scientific evidence. This could be findings established through scientific research, such as
controlled clinical studies, or other comparable and rigorous methods.

Evidence-Informed Practice - Approaches that use the best available research and practice knowledge to
guide program design and implementation within context. This informed practice allows for innovation
and incorporates the lessons learned from the existing research literature.

Exemplary Practice Model - An innovative and consistently applied policy, process, practice, or procedure
that takes a comprehensive approach to developing and implementing activities using strategies that are
related to the intended service recipients and community. This practice model is culturally competent,
data-driven, measurable, and replicable and incorporates a method for documenting programmatic results.

Expenditure Reporting - An accounting of funds spent, including those funds spent on administrative costs
and the direct delivery of T/TA activities and services.

Field Tested Practice - A program, activity, or strategy that has been shown to work effectively and
produce successful outcomes and is supported to some degree by subjective and objective data sources.

Knowledge Management - The process of gathering, classifying, analyzing, and sharing information so
that an organization can collectively pursue its objectives efficiently. Components of knowledge
management include people, processes and technology. The process of knowledge management should be
supported by an appropriate investment in training and technology.

Learning Communities - Convening of information-sharing sessions among representatives of state, local,
and county governments. These sessions may be in-person or virtual and facilitate sharing details about
best practices that relate to specific social service outcome data and practices, strategies, or models
associated with positive outcomes.

Place-Based Strategies - Place-based strategies for community revitalization target the prosperity, equity,
sustainability, and livability of places — how well or how poorly they function as places and how they
change over time. Place-based policy leverages investments by focusing resources in targeted places and
drawing on the compounding effect of cooperative arrangements.

Promising Practice - One with at least preliminary evidence of effectiveness in small-scale interventions
or for which there is potential for generating data that will be useful for making decisions about taking the
intervention to scale and generalizing the results to diverse populations and settings.

Performance Reporting - An accounting of activities and services provided, including those activities
related to the direct delivery of T/TA activities and services.
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Regional Performance Innovation Consortium (RPIC) - Support an ongoing state, regional, and National
T/TA Strategy for collaboration, capacity-building, and exemplary practice in the CSBG program and
among State CAA Associations. The 11 RPIC serve as regional focal points and leads the development of
a comprehensive and integrated system of T/TA capacity-building activities. Each RPIC coordinates
regional T/TA activities among State CAA Associations with the central mission of ensuring that all
CSBGe-eligible entities are able to meet high-quality performance standards and utilize evidence-informed
service approaches to address the identified needs of low-income people in communities.

Results Oriented Management and Accountability (ROMA) - A performance-management

approached designed for use in assessing the impact of anti-poverty efforts carried out by community
action agencies receiving CSBG funds. The ROMA Cycle of performance management includes
high-quality needs assessments, community CSBG plans that utilize evidence-informed service
approaches targeted to the highest priority needs, setting challenging outcome goals, and documentation
and analysis of progress and results according to a consistent set of criteria.

ROMA Center of Excellence - In 2012, OCS provided funding for the ROMA COE cooperative agreement
to enhance the local, state and national accountability and performance management strategies within the
CSBG Network. The ROMA COE develops performance management materials to ensure that all
CSBG-eligible entities may participate in the ROMA effort, which includes attention to the complete
ROMA cycle of performance management.

State CSBG Lead Agency - The agency designated by the Governor or Chief Executive Officer of a state
to submit the state’s official CSBG plan, monitor the activities of eligible entities, and assures compliance
with all statutory and regulatory requirements for the CSBG program.

State Community Action Agency Associations - The organizations that provide T/TA designed to increase
the capacity of CSBG-eligible entities to carry out the mandate of the CSBG Act and measure results.

Sustainability - The ability of an eligible entity (or one of its programs) to continue to meet the needs of
the community on an ongoing basis - beyond the life of specific grants or with diminishing support.

Technical Assistance - An activity, generally utilizing the services of an expert (often a peer), aimed at
enhancing capacity, improving programs and systems, or solving specific problems. Such services may be
provided proactively to improve systems or as an intervention to solve specific problems.

Training - An educational activity or event that is designed to impart knowledge and understanding or
increase the development of skills. Such training activities may be in the form of assembled events such as
workshops, seminars, conferences, or programs of self-instructional activities.

TRAVEL FOR CONFERENCES AND PRESENTATIONS

The budget for the project must include funding for the entrance meeting for the purpose of discussing
details of the project work plan and cooperative agreement with the Federal Project Officer and other OCS
staff. The meeting will also address activities related to infrastructure development and the
implementation plan (see Section IV.2. Content and Form of Application Submission, The Project
Description, Approach). Applicants are advised to propose having three project staff members to make the
presentation: the project director, the Management Information System (MIS) coordinator (i.e., website
development and maintenance staff), and one other key partner. The applicant may opt to attend this
meeting at the OCS office in Washington, DC or via a webinar/conference call.

The budget must also include funding for travel for one key staff member to attend and present at a T/TA
conference in Washington, DC, during each year of the grant.

PROJECT CLOSEOUT

In accordance with 45 CFR Sec. 74.36 and 45 CFR Sec. 92.34, the funding agency shall maintain its
royalty-free, nonexclusive and irrevocable right to reproduce all curricula, online training modules,
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products and tools developed under this cooperative agreement and to make these available to the targeted
users for the benefit of the public. Prior to 90 days of the end of the project period, the grantee must
transfer all resources to the funding agency or its designee.

II. Award Information

Funding Instrument Type: Cooperative Agreement
Estimated Total Funding: $400,000

Expected Number of Awards: 1

Award Ceiling: $400,000 Per Budget Period
Award Floor: $400,000 Per Budget Period

Average Projected Award Amount:  $400,000 Per Budget Period
Length of Project Periods:

24-month project with two 12-month budget periods

Additional Information on Awards:
Awards made under this announcement are subject to the availability of federal funds.

Applications requesting an award amount that exceeds the Award Ceiling per budget period or per project
period, as stated in this section, will be disqualified from competitive review and from funding under this
announcement. This disqualification applies only to the Award Ceiling listed for the first 12-month budget
period for projects with multiple budget periods. If the project and budget period are the same, the
disqualification applies to theAward Ceiling listed for the project period. Please see Section II1.3.
Application Disqualification Factors.

Note: For those programs that require matching or cost sharing, grantees will be held accountable for
projected commitments of non-federal resources in their application budgets and budget justifications by
budget period or by project period for fully funded awards, even if the projected commitment exceeds the
required amount of match or cost share. A grantee’s failure to provide the required matching amount
may result in the disallowance of federal funds.

Description of ACF's Anticipated Substantial Involvement Under the Cooperative Agreement

In order to ensure that OCS meets its compliance and T/TA responsibilities for CSBG and continues its
partnership with the CSBG Network, awards will be funded in the form of Cooperative Agreements.
Federal involvement may include the following:

e Participating in a kick-off meeting, webinar, or conference call for State CSBG Lead Agencies, State
CAA Associations, and RPIC grantees to introduce the LCRC and pending T/TA information and
resources;

¢ Convening in-person planning and coordination meetings involving CSBG T/TA providers to share
information about proposed T/TA projects, identify areas for potential coordination of efforts, and
identify priority areas for T/TA projects;

e Convening routine (e.g., monthly) conference calls, reviewing project timelines and assessing
progress in addressing goals among CBSG T/TA providers and other key stakeholder organizations;

e Reviewing recommendations and work plans to assess performance of TA projects in improving the
quality of grantee activities and to assure coordination with other CSBG T/TA projects and activities;

e Identifying CSBG T/TA grantees that require T/TA assistance in compiling innovative, exemplary
practices related to a full range of services to alleviate the causes and conditions of poverty in
communities; and

8 of 46



e Participating in webinars with CSBG T/TA service providers and facilitate the exchange of
information that helps to identify common quality improvement issues.

Please see Section IV.5 Funding Restrictions for limitations on the use of federal funds awarded under this
announcement.

I1I. Eligibility Information

II1.1. Eligible Applicants

Eligible applicants are eligible entities as defined by Section 673A(c)(2) of the CSBG Act, 42 U.S.C.
§9902(1), CSBG-eligible entities, or statewide or local organizations or associations, with demonstrated
expertise in providing training to individuals and organizations on methods of effectively addressing the
needs of low-income families and communities.

Eligible entities are non-profit or public agencies that meet the requirements of Section 673(1)(A) and
Section 676B of the CSBG Act. Nonprofit eligible entities must administer the CSBG program through a
tripartite board, one-third of whom must be elected public officials or their representatives, not-less than
one-third of whom must be democratically-selected representatives of low-income families and individuals
in the neighborhoods served, and the remainder of whom are officials or members of business, industry,
labor, religious, law enforcement, education, or other major groups and interests in the community served.

Individuals, foreign entities, and sole proprietorship organizations are not eligible to compete for, or
receive, awards under this announcement. See Section I11.3. Other.

Faith-based and community organizations that meet the eligibility requirements are eligible to receive
awards under this funding opportunity announcement. Faith-based organizations are encouraged to review
the ACF Policy on Grants to Faith-Based Organizations at:
http://www.acf.hhs.gov/act-policy-on-grants-to-faith-based-organizations.

See "Legal Status of Applicant Entity" in Section IV.2 for documentation required to support eligibility.

I11.2. Cost Sharing or Matching

Cost Sharing / Matching Requirement: No

I11.3. Other
DUNS Number and System for Award Management Eligibility Requirements (SAM.gov)

All applicants must have a DUNS number (www.dnb.com) and be registered with the System for Award
Management (SAM, www.sam.gov) and maintain an active SAM registration until the application process
is complete, and should a grant be made, throughout the life of the award. Finalize a new, or renew an
existing, registration at least two weeks before the application deadline. This action should allow you time
to resolve any issues that may arise. Failure to comply with these requirements may result in your inability
to submit your application or receive an award. Maintain documentation (with dates) of your efforts to
register or renew at least two weeks before the deadline. See the SAM Quick Guide for Grantees

at: https:// www.sam.gov /sam /transcript /SAM Quick Guide Grants Registrations-v1.6.pdf.

HHS requires all entities that plan to apply for, and ultimately receive, federal grant funds from any HHS
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Agency, or receive subawards directly from recipients of those grant funds to:

e Be registered in the SAM prior to submitting an application or plan;

e Maintain an active SAM registration with current information at all times during which it has an
active award or an application or plan under consideration by an OPDIV; and

e Provide its active DUNS number in each application or plan it submits to the OPDIV.

ACEF is prohibited from making an award until an applicant has complied with these requirements. At the
time an award is ready to be made, if the intended recipient has not complied with these requirements,
ACF:

e May determine that the applicant is not qualified to receive an award; and
e May use that determination as a basis for making an award to another applicant.

APPLICATION DISQUALIFICATION FACTORS

Applications from individuals, foreign entities, or sole proprietorship organizations will be disqualified
from competitive review and from funding under this announcement.

Award Ceiling Disqualification

Applications that request an award amount exceeding the Award Ceiling per budget period, or per project
period, as stated in Section II. Award Information, will be disqualified from competitive review and from
funding under this announcement. This disqualification applies only to the Award Ceiling listed for first
12-month budget period for projects with multiple budget periods. If the project and budget period are the
same, the disqualification applies to the Award Ceiling listed for the project period.

Application Submission Disqualifications

ACF requires electronic submission of applications at www.Grants.gov. Applicants that do not have an
Internet connection or sufficient computing capacity to upload large documents to the Internet may contact
ACF for an exemption that will allow these applicants to submit an application in paper format.
Information on requesting an exemption from electronic application submission is found in Section IV.2.
Application Submission Options.

The deadline for electronic application submission is 11:59 p.m., ET, on the due date listed in the
Overview and in Section 1V.3. Submission Dates and Times. Electronic applications submitted to
www.Grants.gov after 11:59 p.m., ET, on the due date, as indicated by a dated and time-stamped email
from www.Grants.gov, will be disqualified from competitive review and from funding under this
announcement. That is, applications submitted to www.Grants.gov, on or after 12:00 a.m., ET, on the day
after the due date will be disqualified from competitive review and from funding under this
announcement.

Applications submitted to www.Grants.gov at any time during the open application period, and prior to the
due date and time, which fail the Grants.gov validation check, will not be received at or acknowledged by
ACF.

Each time an application is submitted via www.Grants.gov, the application will receive a new date and
time-stamp email. Only those applications with on-time date and time stamps that result in a validated
application, which is transmitted to ACF, will be acknowledged.

The deadline for receipt of paper applications is 4:30 p.m., ET, on the due date listed in the Overview
and in Section 1V.3. Submission Dates and Times. Paper applications received after 4:30 p.m., ET, on the
due date will be disqualified from competitive review and from funding under this announcement. Paper
applications received from applicants that have not received approval of an exemption from
required electronic submission will be disqualified from competitive review and from funding under
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this announcement. See "Request an Exemption from Required Electronic Application Submission" in
Section IV.2. Content and Form of Application Submission.

Applications that are disqualified under any of these circumstances will receive written notification by
letter or by email.

IV. Application and Submission Information
IV.1. Address to Request Application Package

Seth Hassett

Office of Community Services
Grant Operations Center

1400 Key Boulevard

Suite 910

Arlington, VA 22209

Phone: (800) 281-9515

Email: Info@grantreview.org

Electronic Application Submission:
The electronic application submission package is available at www.Grants.gov.

Applications in Paper Format:

For applicants that have received an exemption to submit applications in paper format, Standard Forms,
assurances, and certifications are available at the ACF Funding Opportunities Forms webpage at
http://www.acf.hhs.gov/grants-forms. See Section IV.2.Request an Exemption from Required Electronic
Application Submission if applicants do not have an Internet connection or sufficient computing capacity
to upload large documents (files) to www.Grants.gov.

Standard Forms that are compliant with Section 508 of the Rehabilitation Act (29 U.S.C. § 794d):
Available at the Grants.gov Forms Repository website and at
http://www.whitehouse.gov/omb/grants forms.

Federal Relay Service:

Hearing-impaired and speech-impaired callers may contact the Federal Relay Service for assistance at
1-800-877-8339 (TTY - Text Telephone or ASCII - American Standard Code For Information
Interchange).

Section IV.2. Content and Form of Application Submission

FORMATTING ACF APPLICATIONS

FOR ALL ACF APPLICATIONS:
Authorized Organizational Representative (AOR)

The AOR is an individual(s), named by the applicant/recipient organization, who is authorized to act for
the applicant/recipient and to assume the obligations imposed by the federal laws, regulations,
requirements, and conditions that apply to grant applications or awards. Each applicant must designate an
AOR.
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AOR authorization is part of the registration process at www.Grants.gov, where the AOR will create a
short profile and obtain a username and password from the Grants.gov Credential Provider. AORs will
only be authorized for the DUNS number registered in the System for Award Management (SAM).

Point of Contact

In addition to the AOR, a point of contact on matters involving the application must also be identified. The
point of contact, known as the Project Director or Principal Investigator, should not be identical to the
person identified as the AOR. The point of contact must be available to answer any questions pertaining to
the application.

Application Checklist

Applicants may refer to Section VIII. Other Information for a checklist of application requirements that
may be used in developing and organizing application materials. Details concerning acknowledgment of
received applications are available in Section IV.3. Submission Dates and Times of this announcement.

Follow the instructions provided in this application formatting section to ensure that your
application does not exceeded the page limitations and can be printed efficiently and consistently for
the competitive review.

Accepted Font Styles:
All applicants must use 12-point font in Times New Roman (TNR).
Page Limitations for Application Submissions

Applicants must observe the page limitations listed later in this section. Page limitations do not include
OMB-approved Standard Forms (SFs) and OMB-approved forms

All applications must be double-spaced and in Times New Roman, 12-point font. An application that
exceeds the cited page limitation for double-spaced pages in the Project Description file or the Appendices
file will have the extra pages removed and these pages will not be reviewed.

Page limitations apply to electronically submitted and paper format applications. For applications that are
single-spaced and/or one-and-a-half spaced (in whole or in part, except for the exempted elements listed
later in this section) and/or use a font smaller than TNR, 12-point, ACF will use a formula to determine the
actual number of pages. The formula counts the number of characters an applicant uses when following
the instructions and using 12-point TNR and then compares the resulting number with that of the
submitted application. For example, an applicant using TNR, 11-point font, with 1-inch margins all
around, and single-spacing, would have an additional 26 lines, or 1500 characters, which is equal to 4/5 of
an additional page. Extra pages resulting from this formula will be removed and will not be reviewed.

Be sure to print the Project Description and Appendices documents on paper and count the number of

pages for each file before submission. Keep the printed copy as a hard copy of your application for your
files.

Copies Required

Applicants must submit one complete copy of the application package electronically. Applicants
submitting electronic applications need not provide additional copies of their application package.

Applicants submitting applications in paper format must submit one original and two copies of the
complete application, including all Standard Forms and OMB-approved forms. The original copy must
have original signatures.

Signatures

Applicants submitting electronic applications must follow the AOR Authorization and E-Biz POC
instructions provided at www.Grants.gov.
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The original of a paper format application must include original signatures.
Accepted Application Format

With the exception of the required Standard Forms and OMB-approved forms, all application materials
must be formatted so that they will print out onto 8 2" x 11" white paper with 1-inch margins all around.
TheProject Description and Appendices files must be numbered separately. The font size on any
scanned documents must be large enough so that it is readable. Do not scan more than one page of a
document on a single page. Application pages with two or more pages of a document scanned to it will be
removed and will not be reviewed.

Elements Exempted from Double-Spacing Requirements

The following elements of the application submission are exempt from the double-spacing requirements
listed earlier in this section: the one-page Project Summary/Abstract, required Assurances and
Certifications, required Standard Forms, required OMB-approved forms, resumes, logic models, proof of
legal status/non-profit status, contracts, and the Budget Justification. These items may be single-spaced.
The Project Summary/Abstract is required to be one single-spaced page in 12-point font with 1-inch
margins. The Budget Justification may be single-spaced but must be in 12-point font. Resumes must be in
12-point font, but are not required to be double-spaced. The font size on any scanned documents must be
large enough so that it is readable.

ELECTRONIC APPLICATION SUBMISSION INSTRUCTIONS

Applicants are required to submit their applications electronically unless they have requested and received
an exemption that will allow submission in paper format. See Section IV.2. Application Submission
Options for information about requesting an exemption.

Electronic applications will only be accepted via www.Grants.gov. ACF will not accept applications
submitted via email or via facsimile.

Application Upload Requirements

Each applicant is required to upload ONLY two electronic files, excluding Standard Forms and
OMB-approved forms. No more than two files will be accepted for the review, and additional files
will be removed. Standard Forms and OMB-approved forms will not be considered additional
files.

ACEF strongly recommends that electronic applications be uploaded as Portable Document Files (PDFs).
One file must contain the entire Project Description and Budget Justification; the other file must contain
all documents required in the Appendices. Details on the content of each of the two files